MTNL: i&ws  LINE
YOUR KEY OF CONFIDENCE

u MAHANAGAR TELEPHONE NIGAM LIMITCD

Application for Class 3 Authorised Individual Subscriber Digital Signaturé Certificate
To Be Filled By Authorised Individual Applicant in Block Letters

MTHLIRUSTLINE

1. *Full Name (As per documents)

Last Name/Surname First Namg Middle Namwe

2. Have you ever known by
any other Name? If yes _ Last Name/Surname First Name Middle Name

3. *Address (Mandatory) As per Address proof A. *Residential (Mandatory) B. *Office (Mandatory)

Name of Office (as per MOA/Deed/Bank Letter)

Flat/Door/Block No.

Name of Premises/Building/Village

Road/Strect/l.ane/Post Office

Town/City/District

PIN

State/Union Territory

Telephone Number

Fax

Mobile Number

4. *Address for Communication (Mandatory): Tick v as applicable A(_ )orB () (Attach Address Proof in Applicants Name and Organisation Name)
5. *Father’s Name
(As per documents) Last Name/Surname First Name Middle Name

6. *Sex: Male/Female 7. *Date of Birth (dd/mm/yyyy) / / _(As per documents)

8. *Nationality 9. In case of forcign national, visa details

10. Credit card details (optional): Type Number Issued by

11. *E-mail Address (Mandatory) (Valid email id and to be written legibly)

*Re-write E-mail Address in BLOCK LETTERS

12. Organisation Web URL address (optional):

13. Passport Details #: Number Issuing Authority Expiry Date
14. Income Tax PAN # 15. Voter Identity card No. #: = ;
16. *Employee Id Card No. 16. Driving License Number #:

17. ISP details (optional):

ISP Name Web Site Address Your User Name at ISP
1 8. Personal Web Page URL (optional):

19. *Bank Details

e — x ——

Bank Name Branch Bank Account No. Account Type
20. Type of Digital Signature required: Class 3 Authorised Individual Subscriber (2 Years) 21. Mode of Payment: Prepaid Coupon
22. *Organization Name (as per MOA/Deed/Bank Letter)

20). | hereby declare that 1 have read the Subscriber Agreement attached to this form and accept the conditions therein

Date / / (dd/mm/yyyy) Signature of the Applicant

e W il e
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Shakambaree Traders Pvt. Ltd.
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MTRUSTLINE

MAHANAGAR [ ELEPHONE NIGAM LIMITE MTHL T RUSTLINE MTNL
i ; i YOUR KEY OF CONFIDENCE

SUBSCRIBER AGREEMENT

YOU MUST READ THIS SUBSCRIBER AGREEMENT BEFORE APPLYING FOR, ACCEPTING, OR USING A CERTIFICATE FROM MTHLTRUSTLINE. IF YOU DO NOT AGREE 10 THE TERMS OF THIS SUBSCRIBER AGREEMENT, DO NOT APPLY FOR, ACCEPT, OR USE THE CERTIFICATE
Tmmwmm;hmﬂmWM¥mmewmﬂhnﬂaﬁhhﬂHHTH,'I!HL.IHTUHEHME?Mmlnmuhmwwﬂﬂiﬂumuntiru‘f'muuauHhuGﬂ:ﬁﬁ:ﬂnhhﬂh&lﬂdeTuTHUETLlHEh‘l‘mu
"Subscniber” of hot Cartificals,

This Subscriber Agraemant wil bacome aflactive upon your submission of the Certificate Application 1o MTNLTRUSTUINE or an MTHLTRUSTLINE RA. By submitling Your Cenvficats Application You ane mauesting MTNL TRUSTUNE io issue a Cerificata o you and afi exprassing your sgreamant 1o
hmﬂmwm.mmmﬁmmmmm“wmwmummﬁmmmmmmﬂﬂﬁ@ﬂﬂﬂfﬂnmﬂmmmm.mwwmmﬂmmmww You agrea ko usa the
Cantificata and sy related CA senvices only in socordance with the MTHL TRUSTLINE CPS. By apphwng lor a Cortificalo You confirm fhat you have read thae MTHLTRUSTLIN Cartfication Practios Stalemant and agree Lo all ks torms.
1.mmﬂ=mm#mu.ﬂﬁthMMB&w;mthﬂMH%HﬂnﬁmmmemﬁﬂﬂEu’mﬁmTﬂUﬁmNEﬂhHTHLTHETLHEMHWWWE'MM1'E|!H-IH-':I

of Cethcates, Classes 1. 2 and 3 Each dass, of Coanficales provides specific funclicnabty and secunly fealures and comeaponds ko 8 spacific level of tust You are responsibde lor chooeing which Class of Carificate You nead Tha fellowing subsoctions alsbe [he appeoprali s and mthanbcation
procadures kor anch Class of Corfcale For mom detalod information aboul MTHLTRUSTUNE'S dptel certdicates, please sea the MITHL [RUS | ficabion Precics Siermon

1.1 GLASS 1 CERTIFIGATE. Class | Cevthcalas are issuod bo Inchvickals with vakd o-mall addresses. Class 1 valicabon procedires arm basad on the assurancs that

subacribor's Duslinguiahisd Name (D) is unoue and unambaguoss within MTRL THUSTLINE Regositony and thal T i musl ikhEss

wwmwm#mmnmmwulmmmwmmnvmmummzmmmmwummmmmmm-ﬂwmmmmmwmm
W.ﬂmamm“umdnm;hi-;h.mh.c:maualm.m.m,wmmlum.m-dmmmmmcuuacuﬁﬁmhmdmmm“mmmmmummmmdnmma
mmm.tsmun.ﬂmmwmmfmmmudhmmuwmammmmmmmmm.mmmmcmammmwnmmummm
thri:mdmhl-:tnm.l.huhmﬂumhuudmmMWWHMWWWhmwmdeWMMmmmn Clags 3 Indwvicual Cortificales are approprals bor Digital Signatures, encryplion, and
mwﬂmmaﬁghmmhsamm;mw.mmamwmnmhmmmmw.mmwmmmmwm

1.4, TEST CERTIFICATES In addSon Lo the theea Classas of Corificates dascribed above, MTNLTRUSTLINE also offers Test' cortificales 1o ils Subscribers. Thesa Tesl cartificates are solaly inlendad for evaluating the technical implementabion of MTHLTRUSTLINE PEI and ascertaning (e
intoroporabilty of MTHLTRUSTUNE Cortficates with vanus spphealions and are nol 1o ba used of rebod upon lor iny cihar puiposss. Tru*rmc.iiummnﬂmwHTHI.TH'UETLIHEmm'ull'buhﬁmjwmmmhmm.w,ﬂwimmmdwﬂm
contmned in 'Test' Corlificatos. MTHL TRUSTLIME daclums =l wamanlies whatsomsr with respoct 1o 'Taal Cerificatas,

2. CERTIFICATE APPLICATION PROCESSING, Upon MTNLTRUSTLINE'S recaipt of tha nacassary payment and upon complation of sithentcation procedures required for the Carificati you have applied for, MTHLTRUSTLINE will process Your Carificalo Apglication, MTNLTRUSTLINE will nolly
you whether Your Cadificale Apphcation is approved of mseclid I Your Carificate Application s appvoved, MTNLTRUSTLINE will tssus you a Cerificals for Your usa in accordinc wilh s Subscrber Agaamant, Your act of receiving a cerlificate from MTRLTRUSTLINE o an MTHLTRUSTLINE RA.

or downdoading & cedificate, of Instalkng 8 certiicate from a message stlaching il is considersd your acceptance of the Certificate. Aer you pick up or otherwise install Your Certficate, You musl raview the infommaton in it befon sing if and promplly nokity MTNLTRUSTLINE of amy emors. Lipon recegt
ol such notics, MTHLTRUSTLINE may revoke Your Cariicalo and [ssis & comecled Cartificaln.
1, CBLIGATIONS.

MTHLTRUSTLINE agroes o

| Pariorm the specific obiigations dascribed throughout the MTHL TRUSTLINE CPS.
ii piantasn Your Cortficate snd associated CRL m s "X 500" compkant drectory with LDAF access

u F‘.n;u.iﬂ'l'lfLp:ﬂathu'wmdmﬂﬂuﬁmﬁal'wﬁﬂﬂ]mwlm.mwmdmmm
W Mol discioss infommation proded by you to any thind pary unlass the deckosors is walh yous priod spgrovil of is lorced by 8 court ofter o ol logal recuisimeard
1.2 YOUR OBLIGATIONS,

You, ns the Subscnber of § Certificals from MTHLTRUSTLINE, sgres ko

Provide complele and accurste information in Your Codiscal Application;

Assent 1o this MTNLTRUSTLINE Subscrber Agreaman] a5 A nécessary pre-condtion lof cblsining a Cerificale from MTNLTRUSTLINE.

Porlomm Subscriber funclions in accordance with B spacific cbiigabons appaanng thioughout the MTHLTRUSTLUINE CPS.

Uss Yolr CariBcstals) in accordance with MTNLTRUSTLINE CPEE 134

Prolact your privalo kiy(s) in sccondance with MTNLTRUSTLINE CPS 666,16 2,64,

H Y ou discower or have raasons 10 befieve thal Ehore has bean a compromisa of Your private key o tha activation dela protecting such private key, of the informaton witin the Certificate i incomect or has changed, than You wil promptly nolty the enlity thart appeoved ‘Your CorhScate

mmhmﬁhWNMMﬂHMHmﬁmWH,ﬂ ].arﬂmﬂfﬂrfpusm&uinwmwmeEmmhmememldﬂdmmmwhﬂm
1o Your Cerficale.

Conse use of your privale kew(s) al tha end of the key usage perods in acoomdance with

You a0 agrea nol 1o intontionally monvior, inisrens with, o rversa enginear the techrical implemantation of MTNLTRUSTLINE or iharwiss intantionally comprormise the securty of the MTNLTRUSTLINE PKL
4, WARRAMNTIES.

4.1, MTHLTRUSTLINE WARRANTIES. MTNLTRUSTLINE warants lo you that
[ Thers are no malenal misepresantations of facd in the Digital CertiSicats known 1o of onginating frem MTNLTRUSTUINE o its Sub-CAs of RAs,

fcTE= -

i, There are no emors in the information in the Digital Cenificate thal were intreduced by MTNLTRUSTLINE of its Sub-CAs or s RAs while approving tha Certificate Appleation of isung the Digital Cerifcate as & roault of a indure 1o exercise reasonable car in managing the Certiicale
Applkcation of creating the Digital Certificale,

L Your Digeiad Cortficalols) mest all material requiremants of the MTNLTRUSTLINE CPS, and

i Rivocalion services snd uso of the Ropoaltory conform 1o tha MTHL TRUSTLINE CPS in ad malenal aspocts

42 YOUR WARRANTIES. You warrant lo MTNLTRUSTLINE and srvyona wha rebas on Your Carthicale Dl _
Ench digplal sigrature craaled using the prvale iy comosponding 1o the Public Key Ested in thi Dugital Cortificata is Your digital ssgnatre and e Digilal Carificate has boan poceptad and is operabonal (nol agerad of revoked) al the fme tha dgial sgnatun is croabod,

]

i You have been (sincs the time of &z craation) and will remain tha onfy person possesaing our prvata key and no unauthorized person haa had of will have accass (o Your private key,

il You hans ban {sancn ths ime of its. craabon) and will rmain [he only person poasessing any challsngs plvisa, PIN, sotwase, of hardware mechanium protecting ‘Your privale key and no unauthorized person has had of will have access ko the sami,

. Al rupresonlations mada by You in the Canificale Appiicaion are e,

v, AR information supplied by You and contained in the Digital Certificats is true,

W Tha Digylal Certificats is baing usad exclusively lor authorized and legal puposes, consstent with the MTHLTRUSTLINE CPS, and

WL You mrn an End User Subseriber and nol 8 CA, and will not use the private key comesponding ko the Public Key listad in Your Digital Certificate(s) for purpoess of digitally signing any Digial Certficala (o any othas lomnat of carlified Public Key) of CRL, as a CA of olherwisa.
5. DISCLAIMERS OF WARHANTIES,

You agroa thal your use of MTNLTRUSTLINE's senacels) is solety at your own nsk. You agree that all such senvices aro provided on an "as is® and as avallable basis, except as otherwise noled in this subscribar agraament MTNLTRUSTLINE expressly disclaims afl warrantias of any kind, whether
exprss of implied, including but nol limiled ko the implied warranties of merchantability, (iness for a paricular purose and non-infringement. Other han the warmanbes as sul forlh in seckon 4 abava, MTNLTRUSTLINE doss net make any warranty that he senice wall meat Your requemants, of that the
sanvice wil b ursndermupted, timely, securu of omor free; nor doss MTNLTRUSTLINE makue any wamanty as 10 th resulls thal may be obtained from the usa ol the servica of ko the sccurmcy of reliabdity of any infoemation obainod theough MTNLTRUSTLINE's senvics. You undarsiand and agren thal any
mabanial ancior data downlcadod of otharwisa obtained through the use of MTHNLTRUSTLINE's sofvices i done at Your own discration and risk. No advice o indomation, whelhes orsl of writlen, cbtsned by you from MTHLTRUSTLINE or through MTNLTRUSTLINE's sarvices shall craati any waeranty

ot exprassiay mada harsin, you may not rely on any such information or advice. MTHLTRUSTUNE is nol responsible for and shall have no kability with respact fo any producls anchior services punchasad by you Irom & third paty.
6, IMDEMMNITY

Yiou agroa lo rmisasa, indamndy, defend and hold hanmiess MTNLTRUSTLUINE and any of MWMMMMMMWWMIW.MWmﬂuﬂmninﬁ.ﬂmm&hhﬂh:mﬂumun.ﬂﬁﬂmﬁmmﬂmﬁu
saming out o (i) This Subscrber Agreament of the breach of Your waranties, reprseniations mnd cbigasons under ths Subscriber Agresmant, (N} Falsshood or mismspresantabon of tacl by You on the Cedificals Applicabon, (i} Failure 1o decloss o matenial Tact on the Carificale Apphcabon d the
misrapresantalion of omissson was mada negiigently or with inlent 1o decaiva ay party, (iv) Any intalloctusl propaorty of olher proprietary nght of any parson of entity, (v) fmlinhynhﬂhp:hﬁlhy.uuulwm.ﬂhhﬂlhmmﬂﬂmhmﬂ-
loas, disciosurs, modifcaton of unauthorized usa o the privale key under he toms of this Subscriber Agreement. When MTNLTRUSTLINE is threatened with sufl of sued by o Hird party, MTHLTRUSTLINE may eoek written assurances rom You conceming Your promise lo indemnity
MTHLTRUSTLINE, Your Lilure 1o provide those assurances may be considenad by MTNLTRUSTLINE 1o ba a malodal braach of this Subscrber Agreamant. Tha lams of this secton wil sunvive any Lowrrnation of cancellation of (his Subsenbar Agresment

7. LMITATIONS OF LIABEITY.

This sochion apglies 1o Rabily under contract {including braach of waranty), lort (including negligance andifor sinct liability), and any olhes logal of squatable korm o clam If wou inifisbe any cleim, sction, auil, srbdration, e oAher proceodng rolaling o senicos prosided undor Thes agroamonl, and 10 the
axtend parmilied by apphcatie w, MTNL TRUSTLINE's lolsl lisbiity for damages sustamnad try you and any third party lor any use of rilancs on & specific carificate shall bo kmited, in the aggregats, 1o tha anounis asl forh below CLASS 1 INR 1,000), CLASS 2 (INR 5,000) CLASS 3 (INIR 15.000)
Thues lashubty himilabone provided in Bhis sachon shal ba the ssme regardiass of the numbsr of dgial signalures, tansactions, or daims relaled b such cartificate MTHL TRUSTLINE shall nol be obligatad 1o pay mors than the lotal katelity irmitaton lon aach condicale

& FIDUCIARY RELATIONSHIPS (NOPARTNERSHIP).

MTNLTRUSTLINE expressly disclsims sy idention 1o creale a parinership, empioyer amployoes relationship, joint vaniure, joint enberpriss, of fiduciary relationship with MTNLTRUSTLINE or MTHL TRUSTLINE Enterpsa RA Customor of MTHLTRUSTLINE Entorprise Sub-CA Cuslomar on ono hund
and You {Subscrber) o he other hand. 1t Is understood, acknowkadged, snd agread that nothing conkained in this agresmant nor any acts of MTHLTRUSTUINE or any subscribor shall consiiiuta or be deemad 1o conslituli MTHLTRUSTLINE or MTNLTRUSTLINE Entoreise RA Customer of
MTHNLTRUS TUINE Ertamprisa Sub-CA Customer on one hand and You [Subscribar) on tha othér hand as panners, amployer wmﬂnu&.jniimw.pﬂru:ipdu'danat.Mwﬂt&tﬂm.wuhﬂhﬁwmlmdwmnwww.u1ur BTy pUIPOSE

9 FORCE MAJEURE

E::mpthrmmmwmm.mmuﬂha-;humdnduh.lthum_mmnll':Ih.ilhscln‘p-tymmh,wmmmwwmwmﬂi:ﬁmmthwnﬂm fire, abomm, nobural disastar, act of
God, war, armed conflict, bermons! acton, tabar strike, lockout, boyoolt, prosiced thal the Paty rehying upon thin Saction 7 shill kave grven the cther party wiillen notice Barel promptly and, in any evord, within five {5) days of discovory hsrocd o (i) shall Lake ol reasonablo Slaps reasonably NICESLY

unchir the cirourmalanceas 1o mtgata the etfects of the force magmee ovent upon which such nolice i based, puowacion further, that in tha svenl & fome maysirs van! dascribed in ihin Sachion T exlends for @ poriod m ascass ol iy (30) days in aggregale, tha othar pmty miy immodabity harmirudo this
Subacritew Agreamsnl

10 SEVERABILITY,

You agree thal the lemms of this Subscriber Agroemant are saverabla, | any lerm o provision is declared invalid o unanforcaabla, in whole of In part, thal (sm of provasion will not affect tha remainder of this Subacnbar Agresmient. tres Subsonber Agreement will be deamad amandad o tha axenl
nacassary Io maka this Subscriber Agreamant enforcaabie, valid and, by The Pradirmum ok possicle consistent with applicable Liw, consistent with the odginal inlentions of tha partes; and the remairing terms and provesions will remam n full force end eflact

1. GOVERMING LAW.

You and MTNLTRUSTLINE agree that tha information technology act 2000, information technology {cortifying authonbes) nies 2000 and information lechnology (certifying authority) reguiations 2001, and any subsaquent updates shall govem all sanvices providad Lindar this agreemant,
12 DISPUTE RESOLUTION
Ta the axtent parmiiad by law, any and ol dispulos, daims of controversies arising out of of In any way connacted with this agramant, its negatinton, pedormanca, braach, exsience, lenmination o vakdity shall be reschved by a mealing batwasn the paries atiended by indwduals with decision making

aulhoiity pegarding the dispuls, 1o atlempl in good faith o negoliste & meclution of tha daputs. f the parties ane not successful in negotisling & resclution of the dspute within X0 days. after such meating, thay mus! submif tha disputs to the conlrolier of certifying authonlies (cca). Under the IT Act 2000,
the controBor of cortifying authorbes (coa) o authoised o msolhv depubes ansing oul ol CA serdoes "
13. HOM-ASSIGNMENT.

Except 8 olherwisa sal forth horein, Your nghls under tis Agreement are nol assignble o irmnalerable. Ay afiempt by Your credilon 1o oblan an interest in Your ghts wnder this Subscriber Agroomont, whether by attachmanl, bovy, gamishement cx. offeriees, AMKhrs ng; ELOMES AQIRSMIN
woicable al MTNLTRUSTUINE's option
14, SURVIVAL >

This Subsenber Agraoment shall be applcable for as long a8 tha Cortificats romams valid and You hanve not breached any provision of Bis Subscriber Agreamenl. Al payment obligatons shall surive amy lemunalion of axparation ol this agroamant.
15, PRIVACY.

You agree that MTHLTRUSTLINE may placa in Your Cartficais cerin infomation thal You provada for inchusion In Your Cerlificale. You blso agre that MTHLTRUSTLINE may publish Your Ceesficala and information about its status in MTNLTRUSTLINE's reposiiory of Certficate infurmabon and make
this information available b other repositonas.

16. MODIFICATIONS TO AGREEMENT. .

Excepd as otharsmse provided in this Subscrber Agreamanl, You agres, duing the lam of this Subserber Agreamant, (hal MTHLTRUSTLINE Maragamani may (i) Revies the tems and cocdlbons of this Subscribar Agreament, andior (iiy Changa parl of the sendces provdad under this Subscriber
Agreamant ol ary ime. Ay such revislon or changa wil ba binding and effective sevan (07) daye sflar posting of the revissd Subscnbar Agreamont of change (o tha sarvice(s) on MTNLTRUSTLINE'S wib &, o upon nolification lo You by o-mad of postal mall You agroe o penodcally review
MTHLTRUETLINE s web gita, including the cument version of this Subscriber Agreamen avakabls on MTHLTRUSTLINE's wabi sia, 10 b0 aware of any such revisions. I Yoo do not agrea with any rivissan 10 the Subscibar Agraamant, You may teminals this Subscriber Agreement al any timao by

providing rodice o MTNLTRUSTLINE. Mobice of Your tarminntion will ba affectve on receipl snd processing by MTHLTRUSTUINE. Any lees paid by You d You lerminate Les Subscnber Agreement bie nonnotundable. By continuing to use MTNLTRUSTUINE servicas after any revision 1o s Subscnbas
Agreamant of changa in sanicos), You agres lo ahide by and ba bound by any such revisions of changes.
17, NOTICES,

iou willl maka all nobces, demands of reqguests 1o MTNLTRUSTLINE with mapact 1o this Subacriber Agreament in wriling Lo:
MTNLTRUSTLINE Subscritor Notica, Mahanagar Telaphona Migarm Limited, Physical RA Sanchar Haal, Eastemn cour, N Delhl- 110 050. Ph No 91 13 23718637, Fax 51 11 23718635, Hedp Dk, - 1600118855 (Toll frea |, e-mail | feedback @mitritrustine co

Date : _ I / (ddimmlyyyy)

Place :

Signature of the Applicant
(Full Name in Block Letters)
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@ MAHANAGAR TELEPHONE NiGAM LIMITED

(Organization’s Letter Head)

MTNLIEETRUSTLINE

YOUR KEY OF CONFIDENCE

MT8L T RUSTLINE

-—

Authorization for Class 3 Authorised Individual Digital Certificate
To

The Registration Authority
MtnlTrustLine Certification Authority
Mahanagar Telephone Nigam Ltd

It is to certify that :

1.  Shri/Smt. | ( in block letters) is employed on regular basis in

( name of

organization in block letters) with its office located at

( organization’s address) and is authorized to incorporate

the name of this organization in his Class 3 Authorised Individual digital certificate.

2. His employee photo identity card number issued by this
organization is valid till . Copy of Employee’s attested photo ID card is also
enclosed.

OR

This Organization does not issue Identity Card, However, the Photo of the Applicant is herein

attested below.
3. This organization also undertakes to communicate to mtniTrustline Central Registration Authority for
seeking revocation of this digital certificate in case of the termination of services of this employee or

for any other reason requiring the same.

4, MtnlTrustLine Certifying Authority (MTNL) is hereby indemnified against any losses, costs, damages
in connection with any civil or criminal act attributed directly or indirectly by virtue of incorporation of

their organization’s name in the digital certificate to be issued against this authorization.

Dated Signatures of the Authorized Signatory
Name of Authorized Signatory

Address

Telephone Number
FAX
Email

Photograph of the Applicant
Attested
by the Authorized Signatory

For companies registered under the Companies Act — Authorization letter can be signed by another Director / CEO / Chairman /
Company Secretary of the company. Resolution to be enclosed in this respect.

Format of Resolution “Resolved that Sri be and is hereby authorised to apply for a Class I1I digital Signature and is also
authorized to incorporate the name of this organization in his Class 3 Authorised Individual digital certificate.” “Further tha
Sri be and is hereby authorised to certify and/or attest the necessary documents in this behalf.”

b. For partnership firms — Authorization letter can be signed by another Partner of the firm.
For sole proprietorship concerns — Authorization letter can be signed by the proprietor even if the Applicant is himself/herself.

Page 4 of 7



@ MAHANAGAR | ELEPHONE NIGAM LIMITED

List of Enclosures:

MTNLEETRUSTLINE

YOUR KEY OF CONFIDENCE

MTNL I RUSTLINE

Er e s

Document 1. Copy of any TWO of the following in the Applicants Individual’s Name: (Self Attested)

1) Valid Passport 2) PAN Card 3) Voter ID Card 4) Driving License - Any Two

Document 2.Copy of any one of the following for Residence Proof in the Applicants Individual’s Name: (Self Attested)
1) Water

2) Electricity

3) Power

4) Telephone

5) Credit Card

6) Passport

1) Voter ID Card
8) Driving License

Document 3. Copy of any one of the following for Organization’s Address Proof in the Organization’s Name::
(Attested by Director/Partner/Proprietor/CEQO)

1) Water

2) Electricity

3) Power

4) Telephone

5) Credit Card

Document 4. Authorization Letter as per Format given in the earlier page.

Document 5. Attested copy of Employee Photo ID Card. (If your Organisation does not have any Identity Card than you

can use the Performa below or an authorization letter from the head of the Organisation in the name of the applicant with
photo duly Attested).

Document 6.

* In case of Company —Copy of Certificate of Incorporation & Memorandum of Association attested by Director.

= In case of Partnership — Attested copy of Partnership deed.

= In case of Proprietorship — A banker’s attestation of the name of the sole proprietorship concern and the signature of
the sole proprietor. Suggested Format “The signature of Sri , Proprietor of M/s.
(Proprietorship Concern) is hereby attested on the basis of records maintained with this bank, M/s

, 4 proprietorship concern is having a Current Account with us being Account Number

PERFORMA IDENTITY CARD

IDENTITY CARD

Identity Card No.
Name

Designation
Residential Address

PHOTOGRAPH

Date of Birth
Date of Issue
Validity Till
Office Address For

Seal & Signature Designation
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@ MAHANACGAR | ELEPHONE NIGAM LIMITED

Checklist: Class 3 Authorised Individual Subscriber

MTNLT RUSTLINE MTNL E] TR US T"' NE

YOUR KEY OF CONFIDENCE

S.NO | CHECKLIST INITIAL OF RA

APPLICATION FORM, SUPPORTING DOCUMENTS, PAYMENT, AND VALIDATION CHECK LIST

. MTNLTRUSTLINE Class 3 Authorised Individual Digital Signature Certificate form filled legibly (block
letters or printed) (YES /NO)

2 Application form is signed by applicant (YES / NO)

3. Subscriber agreement is signed by applicant (YES/ NO)

4, All Two supporting documents attached (YES / NO)
. Document I. Self Attested Copy of PASSPORT / PAN Card/ VOTER’S ID) CARD / DRIVING LICENSE
2. Document 2. Self Attested Copy of Latest WATER / ELECTRICITY / POWER / TELEPHONE / CREDIT
CARD/ PHOTO CREDIT CARD / PHOTO ID CARD FROM EMPLOYER in the applicant’s name for address
confirmation.
3. Atested photocopy of employer id card of the individual (original to be verified at the time of
issuance of certificate) (YES/NO)
4. Authorization letter ( refer format ) issued from the authority as below and proof of company as
below on letter head in the name of employee mentioning id card number.
b. For companies registered under the Companies Act — Authorization letter can be signed by Director /
CEO / Chairman / Company Secretary / a person authorized by a resolution of the board of directors of
the company . Copy of the Certificate of Incorporation (COI) and Memorandum of Association (MOA)
attested by a Director of the organization is required to be submitted in support of authorized signatory
¢. For partnership firms — Authorization letter can be signed by a Partner of the firm. Copy of the
registered partnership deed attested by a partner of the firm is required in support of authorized signatory.
d. For sole proprietorship concerns — Authorization letter can be signed by the proprietor A banker’s
attestation of the name of the sole proprietorship concern and the signature of the sole proprietor is
required in support of authorized signatory.
e. For organizations created by an Act of the Parliament — Authorization letter can be signed by an
officer of the rank of Head of Department or above. A copy of the relevant Act or Government Gazette
and a copy of administrative order delegating the power as Head of Department / Administrative Head,
is required in support of authorized signatory :
f. For any other registered organization like a NGO, etc — Authorization letter can be signed by the
Chairperson / President / Secretary of the organization. A copy of registration Certificate issued by
appropriate Government or Government Agency giving details of the authorized signatory.
Authorisation letter as above in prescribed format and documents in support of it collected. (Y ES/NO)
5. However in case of govt/PSU organization following is required in place of 1, 2, and 3 (only in case
organization wants to get the certificate issued for their employee):
a. Letter from head of unit not below the rank of Joint secretary bearing employee name and his/her id
card number and stating that the employee under consideration is not the casual /temporay employee
(YES/NO)
b. Attested copy of photo id card issued by employer and valid at the time of issuance of certificate.
Original should be physically verified (YES/NO)

5. Document 1 is valid. Expiry Date  / / (dd/mm/yyyy)
(Not applicable for PAN and Voter’s ID Card)

6, Document 2 is less than three months old. Dated _ / /

i (a) Employee ID card is valid Dated  / /

8. The employee ID card number is mentioned in Authorisation letter =

o The photocopy of the ID card is attested by authorizing person as mentioned under clause 4.

10. Name on application and:

Document 1 match exactly (YES/NO)
Document 2 EXACTLY MATCH / ARE SIMILAR

EMPLOYEE CARD  EXACTLY MATCH/ARE SIMILAR
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YOUR KEY OF CONFIDENCE

S.NO | CHECKLIST INITIAL OF RA
11. The address given in the application form matches the address in the document 2 (YES /NO)
12. Document | original matches submitted copy (YES/ NO)
Document 2 original matches submitted copy (YES/NO)
EMPLOYEE ID CARD MATCHES SUBMITTED COPY (YES/NO)
13. Photograph on Document 1 matches the applicant (YES / NO)
PHOTOGRAPH ON EMPLOYEE ID CARD MATCHES THE APPLICANT (YES/NO)
14. All two supporting documents self attested by applicant in my presence (YES/NO)
15. Signatures on application form, subscriber agreement, document 1and employee Id card all match (YES/
NO) e
16. The name of organization in MOA and employee Id card are same.
17. The following columns are filled in the application form: (YES/NO)
1 Full Name 8 Nationality
3 Office Address 11 E-mail address
4  Address for Communication One of
13 Passport Details
y : 14 Income Tax PAN No
A= pateraiiang 16 Employee Id card number
6 Sex 19 Bank Details
7 Date of Birth 21 Mode of Payment
18. Payment Collected (YES / NO)
19. Crosschecked details entered into the billing system (YES / NO)

20. Customer ID
Reference ID

SMART CARD ISSUANCE CHECKLIST
21. Smart Card Serial No Issued
PIN Letter handed over (YES / NO)
Smart Card Software handed over (YES/ NO)

22, Smart card receipt signed and returned by applicant (YES / NO)
23, Smart card PIN changed by applicant (YES / NO)
CERTIFICATE ISSUANCE CHECKLIST

24, Certificate enrollment details

Common Name
E-mail address
Organisation name

25. Certificate Issuance details
Certificate Serial Number

26. Receipt generated and given to applicant (YES / NO)

SIGNATURE OF ISSUING RA OFFICER
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